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	JOB DESCRIPTION
	
	
	CODE
	
	TOTAL TIME

	TÜBİTAK Advance Transactions Process
	
	
	
	
	61 days 30 mins.

	PEOPLE in CHARGE


	WORK FLOW
	
	

	
	İŞ SÜRECİ
	
	

	
	
	
	
	
	


BEGINNING
Project principle investigator
Civil servant
                         Civil servant, Project       implementation Officer

 and Project principle investigator

Civil servant
Project Implementation

Officer and Project principle investigator

                         Civil servant, Project       implementation authority
 and Principle investigator
Civil servant


By filling the Prepayment Request Form, the Project Coordinator applies to the BAP Unit by revealing their needs in accordance with the Project Allowance 
Checking payment through TUBITAK TTS (Transfer Tracking)

System).
Preparing the Advance Request Form and Accounting Transaction Slip and submitting it for the approval of the implementation authority and the Spending Authority.
Registering the advance documents to the TUBITAK TTS (Transfer Tracking System) and submitting them to the Strategy Development Department.
Goods and services are purchased by the Project Manager within 60 days and delivered to our unit. The remaining advance amount, if any, is deposited into the project account. In accordance with Law No. 6183, default interest is applied to advances that are not paid within 2 months after the date of payment.
The invoiced expenses are combined with the advance surplus receipt and the advance payment is realized with the Payment Order Document. Submission of Payment Order Document to the implementation authority and Spending Authority for approval.
Submission of the documents to the Strategy Development Department.

10 Mins.
1 day
10 mins.
58

gün

   2 days
10 mins.
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