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	JOB DESCRIPTION
	
	
	CODE
	
	TOTAL TIME

	Advance Transactions Process of BAP and Other Projects
	
	
	
	
	31 days 20 mins.

	PEOPLE in CHARGE
	WORK FLOW
	
	

	
	BEGINNING
	
	


Project executive
Civil servant, project implementation officer, BAP coordinator
Civil servant, project implementation officer, BAP coordinator


Project executive applies to BAP unit after checking 

the Project Allowance and filling in the advance
The demand is evaluated by checking the allowance.                    1 day
	Getting the spending Order and Accounting Transaction slip from MYS System and submitting them to the
	
	

	Execution Officer and Expenditure authority for approval.
	1 day
	Harcama Talimatı

	
	
	


                                    Accounting Transaction slip

Civil servant
Project executive


Transfer of advance documents to the Strategy Development Department

                                 


                  10 mins.

Goods and services are completed by the Project executive                          28 days

 within 30 days and the receipt is delivered to our unit.

The remaining amount of the advance, if any, is deposited 
into our unit's account. Advances not closed within 2 months 
after the date of issue are subject to default interest pursuant 
to Law No. 6183 applied.
	Civil servant, project implementation officer, BAP coordinator
	Invoiced expenditures with advance surplus receipt are arranged together with payment order document from MYS system and the advance payment is deducted. The submission of the payment order document for the approval of the Execution Officer and the Spending Officer.
	1 day
	

	
	
	
	Fatura ve Payment order document

	
	
	
	

	
	
	
	

	
	
	
	Dekont

	
	
	
	
	

	Civil servant
	Submission of the documents to the Strategic Development Unit 
	
	
	10 mins.

	
	
	
	
	




END

