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	JOB DESCIPTION
	
	
	CODE
	
	TOTAL TIME

	TÜBİTAK Award and Bonus Payment Process
	
	
	
	
	4 days 10 mins.

	PEOPLE in CHARGE
	WORK FLOW
	
	

	
	BEGINNING
	
	


Principle investigator
Civil servant
Civil servant, Principle investigator, project implementation authority

Civil servant

Civil servant


Receiving the documents about the Project Incentive Bonus (PTI) and other related documents (letter from TUBITAK, Salary payroll and petition) requested to be paid from the principle investigator.
The evaluation of the request from the Principle investigator and control of the allowance from Tübitak Tracking System (TTS)
Preparing the Certificate of Approval and Payment Order by calculating the deductions, submitting it to the Project Implementation authority and the Spending Authority.
Registering the signed documents to the TUBITAK TTS (Transfer Tracking System).
Submitting the document to the Strategy Development Department, notifying the related faculty / university in writing about the amount of deduction and filing

1 day
	2 days
	Onay Belgesi

	
	


Payment order document
10 mins.
1 day
notification
END
