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Nigde Omer Halisdemir University
      Scientific research projects
          Coordination unit
Purchasing Unit
	JOB DESCRIPTION
	
	CODE
	
	TOTAL TIME

	Goods and service procurement process through Direct Supply method
	
	
	
	16 days 25 miins.

	
	
	
	
	


                      PEOPLE in CHARGE
WORK FLOW
BEGINNING
	Civil servant, implementation authority, BAP coordinator
	Evaluation of the request from the Principle investigator and checking allowance
	2 days

	
	
	

	
	
	

	Civil servant, implementation authority BAP coordinator and approximate Cost Chart Commission
	
	
	

	
	Preparing Approval Certificate and Approximate Cost Calculation Chart and submitting it to the Implementation and Spending Authority for approval
	

	 
	
	

	
	
	1 day

	
	
	

	
	
	

	
	
	

	
	
	
	

	Market Price Research Commission
	
	
	

	
	
	
	

	
	Making market price research over the offers by distributing offers to companies
	

	
	
	7 days

	
	
	

	
	
	

	
	
	




Onay Belgesi

Approximate cost calculator
Cost of market price resear

	Civil servant, implementation authority, BAP coordinator
	Realizing the purchase of goods / services by placing orders to companies
	1

	
	
	

	
	
	

	
	
	day

	
	
	
	

	Inspection Acceptance Commission Members, Portable Registration Control Officials
	
	
	5 days

	
	
	
	

	
	
	
	

	
	Carrying out portable services transactions
	

	
	
	

	
	
	
	

	Civil servant, implementation authority, BAP coordinator
	
	
	

	
	
	
	

	
	Preparing an Accounting Transaction Slip on the MYS System and submitting it to the Implementation and Spending Authority for approval
	15

	
	
	

	
	
	

	
	
	Mins.

	
	
	

	
	
	

	
	
	

	Civil servant
	Submission and filing of documents to the Strategy Development Department
	10 mins.

	
	
	




Muayene Kabul Komisyon Tutanağı

Movable Transaction slip
Accounting Transaction Slip

END
