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SICK LEAVE

CODE DURATION

32 mins..

START

Medical Reports  documenting the disease taken 

from health   institutions are recorded in the 

petition attachment. 

Sick leave report is submitted for wet signature to 

the relavant  unit.

The response from the relavant  personnel  is 

expected

The documented sick leave period are prepared 

and submitted to the relevant unit for approval on 

EBYS             

10 

dk.

Date of back to work again is written to  the  

relevant section of the sick leave form  and   

submitted to the  relevant superior for  approval                                                                                         

The cover letter of the sick leave form which is  

prepared  to be sent to the rector's Office(the 

department of personel) is submitted for approval 

on EBYS           

The document is filed
2

mins.

Department

Secretary

Department

Secretary

Department

Secretary

Department

Secretary

Department

Secretary

Department

Secretary

Department

Secretary

5

mins.

5

mins.

5

mins.

5

mins.

END OF PROCESS


	Güzel Sanatlar Sıhhi İzin.vsdx
	kayıt dundurma


