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Related documents are prepared on EBYS. 

File number, location, subject and content 

are written.

Registrar

In-house document?Y N

It is sent hierarchically to the upper authority 

for e-sign.

The authorized manager signs the document 

by e-sign.

The documents are transferred to the 

relevant unit by EBYS.

The relevant documents are prepared by the 

official in EBYS, file number, location, subject 

and content are written.

The paperwork is submitted to the authorized 

managers e-signature hierarchically, 

depending on the content. 1 dk.

2 copies of the relevant documents are 

printed.

A copy is sent to the General Documentation 

Unit of the Rectorate for mail making.

1 dk.

The second copy of the relevant document is 

filed in the Unit.

1 dk.

2 dk.
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