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Loan Office Staff

FIRST STEP

° J

-
The student, academic and administrative

staff apply to the Library Loan Desk with the

Library Unsubscription form.

Unsubscript
ion Form

i

Member Number from the Library
Automation System by looking at the .
University ID of the user who wants to Omer
s n Halisdemir
unsubscription from library. University
ID Card

The relevant staff makes a query with the %

Applicant is an Active User?

es the Applicant User has
borrowed or lost publication on the
Library System?

Relevant staff takes the book back. l

1
Min.

The user's information is archived by the
relevant personnel, by specifying the date
and reason of unsubscribe (graduate,
transfer etc.) of the user through the Library

Automation System 1
Min.
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