
PROCESSRESPONSIBLES

PROCESS NAME

USING E-RESOURCES

CODE

KDDB-10

PROCESS TIME

2 DAYS 1 HOUR 5 MINS.

FIRST STEP

FINISH

Providing Electronic Publications, starting 

subscription / access.

Librarian

Do Access Links open?Y N

Notification of access links and content 

information to the Web page manager and 

ensurance that they are added to the Library 

Web Page.

Requesting User Manuals from the company, 

or prepare the User Manuals.

Checking whether the access link of 

Electronic Publications is working.

2 

mins.

3 

mins.

1 

day.

By sending the user manuals and related 

documents to the web page manager, 

ensurancing that they are added to the 

Library Web Page. 15 

mins.

Sourcing of Marc records of E-Books from 

related publishers and adding them to the 

Library Catalog.
1 

day.

User 

Manuals

Providing up-to-date announcement service 

to academicians' e-mail addresses regarding 

e-resources added to the library collection.
15 

mins.

Providing user training on demand or face-to-

face to users on the use of e-resources.
30 

mins.

Providing information to the relevant 

company and opening access links.
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