
They are prepared by examining by the special item unit.

It is studied whether archival documents and files are appropriate for 
putting into archive in accordance with the legislation (Archive 

regulation standard file plan).

Are they appropriate for putting into archive? NOYES

They are returned to the 
relevant unit.

They are delivered to the relevant unit.

Archival files or documents are accepted after checked.

Archive control is carried out by the Directorate of Continuing Education 
Centre when requested.

BEGINNING

BEGINNING

Archival documents designated to be put into an archive by related units 
come to Continuous Education Centre

Name of Work:

Work Flow Form of Archive

Total Duration

40 MINUTES

10 DK

5 
Minutes

Indefinite

10 
Minutes

15 
Minutes

5 
Minutes

5 
Minutes
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