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Staj Yonergesi / Internship Directive

NiGDE OMER HALISDEMIR UNIVERSITESI
TARIM BiLIMLERi VE TEKNOLOJIiLERI FAKULTESI STA]
YONERGESI
BIRINCI BOLUM
Amag, Kapsam, Dayanak ve Tanimlar

Amag
MADDE 1- (1) Bu Yonerge, Nigde Omer Halisdemir Universitesi Tarim
Bilimleri ve Teknolojileri Fakestengilerinin zorunlu staj
calismalarinin  uygulama esaslarini  danlemek amaciyla
hazirlanmistir.
Kapsam
MADDE 2- (1) Bu Yierge, staj yapacalengileri, stajyerlere
uygulanacak islemleri, yapilacak stajin usul ve esaslariny, staj
yaptiracak kurum ve kuruluslar ile stajin ymesinden
sorumlu Kisi ve kurullarin gevlendirme ve ¢alisma esaslarini
kapsar.
Dayanak
MADDE 3- (1) Bu Yierge 17.08.2014 tarih ve 29091 sayili Resmi

Gazetede yayinlanan Ndgiiversitesidisans ve Lisans O
refigm Yietmelign 16. maddesine dayanilarak hazirlanmistir.

Tanimlar . . I e . .
:&Eﬁﬁl}: m: Tarim Bilimleri ve Teknolojileri Fakiiltesi blinyesinde lisans

i 4eldn BRYANRER DA BE e
b) Béliim Staj Komisyonu (BSK): Boliimiin lisans 6grencilerinin staj
calismalarini diizenlemek iizere olusturulan komisyondur.

c) Donem Dis1 Staj (DDS): Yaz okulu, giiz ve bahar yariyillari ile sinav
doénemleri disinda kalan stirede yapilan staji,

d) Doénem ici Staj (DiS): Giiz ve bahar yariyillarinda dénem boyunca,
boliimler tarafindan belirlenen ¢alisma giinlerinde haftada bir giin
yapilan staji ifade eder.

e) Fakiilte: Nigde Universitesi Tarim Bilimleri ve Teknolojileri
Fakiltesi’ni,

f) Fakiilte Staj Komisyonu (FSK): Fakiiltenin lisans 6grencilerinin
staj ¢calismalarini diizenlemek lizere olusturulan komisyondur.

g) Universite: Nigde Universitesi’ni,
h) Yénerge: Nigde Universitesi Tarim Bilimleri ve Teknolojileri
Fakiiltesi Staj Yonergesini, ifade eder.
IKINCI BOLUM
Stajin Amac, Siiresi, Komisyonlar Ve Staj ile ilgili Dokiimanlar
Stajin Amaci

Madde 5- (1) Fakiilte 6grencilerine boliimleriyle ilgili konularda; bilgi,
beceri ve yetkinlik kazandirmak, yurtici ve yurt disi bilimsel ve
teknolojik gelismeleri tanima imkani saglamak; 6grencinin 6grenim
gordiigl boliimiin yeterliliklerine uygun olan, yurtici veya
yurtdisindaki tiniversite, kamu ve 6zel sektor kuruluslarinda ytritiilen
faaliyetlere uygulamali olarak katilip, 6grenme ciktilarini
pekistirmektir.

Staj Siiresi

MADDE 6-(1) DDS ve DIS’in toplam siresi 45 is glintidiir. Staj en erken
4iincii yariyildan sonra yapilabilir. Staj béliinerek yaptirilabilecegi gibi,
6 nc1 yariyildan sonra tek seferde de yapilabilir. DiS’te bu kapsamda
degerlendirilir. Staj siiresinin hesaplanmasinda haftalik 5 is giinii
dikkate alinir. Ancak cumartesi ve/veya pazar glinleri tam giin olarak
calisan yerlerde, belgelendirmek kaydiyla 6 ve/veya 7 giin staj
siiresinden sayilir.

(2) Staja devam zorunludur. Ancak agagidaki hallerde 6grenciler
mazeretli sayilirlar;

a) Ogrencinin staja devam edemeyecegine dair Universite veya resmi
ya da resmi hasta kabul yetkisi olan 6zel saghk kuruluslarindan
alinmis rapor ile belgelendirilmis hastalik halleri,

b) Hastalik disinda, dogal afetler, ailevi ve diger nedenler ile staj
sorumlusunun yazili izin verdigi devamsizliklar,

(3) Staj siiresince her tiirlii mazeretli ve mazaretsiz devamsizliklar giin
ve saat olarak tanimlanur.

NiGDE OMER HALISDEMIiR UNIVERSITY

INTERNSHIP DIRECTIVE FOR FACULTY OF AGRICULTURAL SCIENCES
AND TECHNOLOGIES
SECTION ONE
Objective, Scope, Base and Definitions

Objective
ARTICLE 1- (1) This directive is intended to regulate implementation
principles of mandatory internship for students of Omer Halisdemir
University Faculty of Agricultural Sciences and Technologies.
Scope
ARTICLE 2- (1) This directive covers students who will intern, the
procedures that will be applied to interns, procedures and principles of the
training, and recruitment and working principles of organizations and
committee, which will conduct internship process.

Base

ARTICLE 3- (1) This directive is based on 16th article of associate degree and
undergraduate Education and Examination Regulations of Nigde University
that is declared in 29091 numbered Official Gazette, published at 17.08.2014.

Definitions
ARTICLE 4- (1) This directive describes;

a) Department: Academic unit which maintains undergraduate education
within Faculty of Agricultural Sciences and Technologies.

b) Internship Commission of Department (ICD): Commission established
to organize internship studies for undergraduate students of the department.

c) Off-Term Internship (OI): Internship that is performed in the period
except summer school, fall semester, spring semester and exam periods.

d) Mid-Term Internship (MI): Internship that is performed one-work day,
determined by departments, in a week during fall and spring semesters.

e) Faculty: Nigde University Faculty of Agricultural Sciences and
Technologies

f) Internship Commission of Faculty: Commission that is established to
organize internship studies for the student of the faculty.

g) University: Nigde University

h) Directive: Internship Directive of Nigde University Faculty of Agricultural
Sciences and Technologies

SECTION TWO
Objective, Period, Commissions and Documents Related to Internship
Objective of Internship

ARTICLE 5 - (1) The objective of internship is to bring knowledge, skills and
competencies, to provide opportunities for domestic and international
scientific and technological developments to students, related to their
subjects and to encourage students to participate in the activities practically
that are hold by the domestic and foreign university, public and private
foundation that are convenient for competencies of the student’s
department and to reinforce the learning outputs of students.

Internship Period

ARTICLE -6 (1) Total period of Ol and Ml is 45 working days. Internship can
be performed earliest after the 4th semester. Internship can be made the
students to perform at separate times or at once after the 6th semester. Ml is
evaluated in this context. In order to calculate the internship period, 5 work-
days are taken into consideration. However, places where work days include
Saturdays and/or Sundays as full-time, 6 and/or 7 workdays are also
accepted as internship period if it is documented.

(2) Internship attendance is compulsory. However, Students are considered
excused under following cases.

a) Health issues, obstruct the attendance of students to internship, is
documented by University or official or private health institutions which are
considered as official authority

b) Absences with written permission by internship responsible person for
natural disasters, family and other reasons apart from health issues

(3) All excused and unexcused absences during internship period are needed
to be completed as days and hours.




Staj Yonergesi Devam/Internship Directive Continued

Donem Disi Staj

MADDE 7- (1) Staj boliim tarafindan belirlenen sartlar tagiyan
yurtici/yurtdisi, kamu, 6zel sektor veya sivil toplum kuruluslarinda
yapilir.

(2) FSK, her yil staj bagvurusu tarihlerini ilan eder.

(3) Ogrenciler, staj yapmak istedikleri kurum tarafindan verilen kabul
belgesi ile birlikte ilgili boliim bagkanligina basvurur.

(4) BSK, 6grencilerin bagvurularini inceleyerek karara baglar.

(5) Staj yapmak istedigi kurumun BSK tarafindan kabul edilmemesi
durumunda 6grenciye yeni bir staj yeri bulmasi icin 15 giin stire taninir.
(6) DDS, dordiinci yariyildan sonraki yaz doneminde yapilabilir.

(7) Yurtdis: stajlarda 6grencilerin daha erken veya ge¢ donemlerde staj
yapma talepleri, ilgili BSK ve FSK'nin uygun gérmesi durumunda kabul
edilebilir.

(8) Yurtdis stajlarda zorunlu staj siiresinin eksik olmasi1 durumunda,
eksik stire kurum i¢i veya kurum dis1 yurtici stajla tamamlanir.
Dénem igi Staj

MADDE 8- (1) DiS, BSK’nin uygun gordiigii kamu ve 6zel
kurum/kuruluslarda veya kendi béliimlerinde yapabilirler.

(2) Boliimde DiS’in uygulanip uygulanmayacagina, her 6gretim yil
basinda ilgili b6liim akademik kurulu tarafindan karar verilir.

(3) Ogrenciler, DIS yapmak istediklerine dair staj bagvuru formunu
doldurarak boliim bagkanligina verirler. BSK kontenjanlara gore
ogrencileri staj yerlerine yerlestirir.

(4) DIS, en erken 5 inci yariyildan itibaren yapabilir.

(5) DIS, 8grencinin dersi bulunmadig1 giinlerde haftada bir giin yapilir.

(6) DIS, dénem boyunca biitiin olarak yapilir, staj icin belirlenen giinde
alttan dersi olan dgrenciler donem igi staj yapamazlar.

(7) DIS, siiresinde stajini tamamlayamayanlar eksik kalan stajin1 dénem
dis1 tamamlayabilirler.

Fakiilte Staj Komisyonu

MADDE 9- Staj calismalarini diizenlemek tlizere FSK kurulur. FSK;
Dekan Yardimacisy, lisans 6grencisi bulunan béliimlerin BSK bagkanlari
ve 0grenci isleri sefinden olugur. FSK’'nin goérevleri sunlardir:

a) Yonergesi hakkinda gerekli degisiklik 6nerilerini olusturmak ve
giincellemeleri yaparak Fakiilte Kuruluna sunmak,

b) Staj uygulama ve degerlendirme kitapgigi, Staj Isyeri Belgesi, Staj
Basvuru Formu, Staj Defteri vb. yardimci belgeleri hazirlamak,

c) Staj 6lgme ve degerlendirme esaslarini belirlemek.

d) Staj degerlendirme sonuglarina yapilan itirazi 5 is giinii icerisinde
karara baglamak.

Bo6liim Staj Komisyonu ve Gorevleri

MADDE 10- (1) Fakiilte biinyesinde yer alan béliimlerde 6grencilerin
staj calismasini diizenlemek, yiiriitmek, izlemek ve degerlendirmek
tizere ilgili b6liim bagkanlig tarafindan bir BSK kurulur.

(2) BSK, biri bagkan olmak iizere li¢ 6gretim iiyesinden olusur ve bir yil
siireyle gorev yapar. Bir yilin sonunda ayni 6gretim tiyeleri tekrar
komisyon tiyesi olarak segilebilir.

(3) BSK, ogrencilerin staj yapacaklari yere karar verir, her tiirlii staj
islemlerini ytriitir, staj yapilan yerde 6grencileri denetler, staj
bitiminde staj raporlarini inceler ve staj yapilan kurum/kurulusun
degerlendirmeleri 15181nda stajin basarili ya da basarisiz olduguna karar
verir.

(4) Staj sinav sonuglart ilgili komisyon tutanagi ile Boliim Baskanligi
vasitasiyla Dekanlik makamina iletilir.

Stajin Yiiriitillmesi

MADDE 11- (1) Ogrenciler, staj yapacaklari kurum/kurulusu kendileri
bulmak zorundadir.

(2) Staj yapilacak birimlerde kurum yoneticisi veya yetkilendirdigi kisi
6grencinin staj amiri sayilir.

(3) Staj siiresince yapilan ¢alismalarin giinliik olarak 6grenci tarafindan
staj defterine yazilmas, staj amiri tarafindan imzalanmasi ve son

sayfanin ise kurum amiri tarafindan onaylanmasi gerekir. imza,
kase/miihiir ve tarih bulunmayan staj defterleri gegersiz sayilir.

Off-term Internship

ARTICLE 7- (1) Ol is accomplished in domestic/abroad, public, private
sector or non-governmental organizations, with the conditions set by the
department.

(2) ICF announces the application dates of internship in every year.

(3) Students apply to head of department with an acceptance certificate
given by institution, where the internship will be performed.

(4) ICD evaluates and decides the applications of students.

(5) If submitted institution is not accepted by ICD, student are allowed to
find a new institute for another 15 days.

(6) OI can be performed in summer period after 4t semester.

(7) For abroad internship, if the students want to perform their internship
in earlier and further period instead of normal period, the permission must
be approved by ICD and ICF.

(8) If the compulsory internship period is incomplete during abroad
internship, missing time has to be completed in internal or external national
institutes.

Mid-term Internship

ARTICLE 8- (1) MI can be performed in public or private institution or their
department, approved by ICD.

(2) Academic board decides in the beginning of each year about Ml is
whether be implemented or not.

(3) The students apply to head of department for MI by filling application
form. ICD places the students to institutes based on the quota.

(4) The earliest time for Ml is 5t semester.
(5) Ml is performed once a week when the student has no class.

(6) Ml is performed during whole semester, unless the students have a
failed course from the previous semester at the internship period.

(7) The students, who could not complete their internship on defined
period, can complete their missing internship during off-semester.

Internship Commission of Faculty

ARTICLE 9- ICF is established to organize internship work. ICF consists of
Vice of Dean, Head of departments having undergraduate students and
student affairs chief. The responsibilities of ICF:

a) To generate and update the necessary changing proposals about
guidelines and to propose to the Faculty Board.

b) To prepare Internship applications and the evaluation booklet, internship
workplace certificate, internship application form, internship book etc.

c) To determine the basis of internship assessment and evaluation.

d) To decree the objections of the internship evaluation results within 5
working days.

Internship Commission of Department and Missions

ARTICLE 10- (1) ICD is established by head of department to regulate,
execute, monitor and evaluate internship works of the students in the
departments of the faculty.

(2) ICD consists of 3 instructors, one of them is head and their mission
period is 1 year. At the end of 1 year same instructors can be reelected as
committee members.

(3) ICD decides the places, where the students will intern, manages all
internship processes, inspects the students at the place of internship,
surveys the internship reports at the end of the internship and evaluates
whether the internship if successful or not in the base of assessment of the
institutions/organizations.

(4) Internship exam result with minutes of commission is reported to dean
via head of department.
Implementation of the Internship

ARTICLE 11- (1) Students have to find their own internship places, where
they will intern.

(2) Corporate manager or authorized person is assigned to the supervisor of
student at the internship place.

(3) Itis necessary that students should write daily work on the internship
book, which should be signed by internship supervisor and the last page of
the book should be approved by corporate manager. The books without
sign, stamp / seal and date will be invalid.
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(4) Ogrenciler 18/08/2012 tarih ve 28388 sayili Resmi Gazete'de
yayimlanarak yiiriirliige giren Yiiksekégretim Kurumlar1 Ogrenci
Disiplin Yonetmeligi'ne, kurum ¢alisma ilkelerine, is saglig1 ve
glivenligine uymak zorundadir.

(5) Ogrenciler staj yaptiklan yerlerle ilgili konularda iiiincii kisilere
bilgi veremezler.

(6) Staj yapilan kurum/kuruluslarla 6grenci arasindaki hukuki
anlasmazliklarda Universitenin sorumlulugu yoktur.

Staj Sinavi ve Stajin Degerlendirilmesi

MADDE 12- (1) Staj sinavi, 6grencilerin stajiyla ilgili mesleki bilgi,
gorgii ve beceri kazanmalarinin dl¢iildiigii sozli olarak yapilan bir
sinavdir.

(2) Stajin degerlendirilebilmesi icin 6grencinin staj sinavina girmesi
zorunludur.

(3) Herhangi bir gegerli mazereti yoksa sinava girmeyen dgrenci
basarisiz sayilir.

(4) Stajii tamamlayan 6grencilerin staj sinavina girebilmeleri i¢cin
izleyen yariyilin 3. haftasina kadar staj defterlerini BSK’ya teslim
etmeleri gerekir.

(5) BSK staj defterlerinin tesliminden en ge¢ 3 hafta sonra staj sinavini
yapar.

(6) BSK, staj defteri ve ilgili belgeleri bu yonerge cercevesinde
inceleyerek, 6grencinin isyeri belgesi notunun %20’si, staj defteri
notunun %30’u ve staj sinavi notunun %50’si dikkate alinarak
degerlendirme yapar ve bu degerlendirme sonunda 60 ve iizeri notu

alan 6grenci basarili, alamayan 6grenci basarisiz olarak degerlendirilir.

(7) Staj sonuglar1 BSK tarafindan Basarili/Basarisiz olarak ilan edilir.
(8) Sinavda basarisiz olan 6grenci stajini tekrarlar.

(9) stajin degerlendirme sonucuna bir hafta icerisinde FSK itiraz
edebilir.

Staj Muafiyeti

MADDE 13- (1) Fakiilteye yatay ve dikey gecis ile gelen dgrencilerin
geldikleri Universitede yaptiklar stajlarin bir kismi veya tamami, BSK
degerlendirmelerine gore Fakiilte Yonetim Kurulunca kabul veya ret
edilebilir.

Giivence

MADDE 14- (1) Staj yapan 6grencilerin Sosyal Giivenlik Kurumu
islemleri; yurt icinde yapiyorsa Fakiilte tarafindan yapilir. Yurtdisinda
ise o6grencilerin kendileri sorumludur.

Arsivleme

MADDE 15- (1) Stajla ilgili her tiirlii belge, yasal siireyle sinirh olarak
Dekanlik arsivinde saklanir.

Diger Hiikiimler

MADDE 16- (1) Bu Yonerge’de hiikiim bulunmayan hellerde;
4/11/1981 tarih ve 17506 sayili resmi gazete’de yayimlanarak
ylrirlige giren 2547 sayih Yiiksekogretim Kanunu ve ilgili diger
mevzuat hiikiimleri ile Univeriste Senatosunun kararlar uygulanir.
Yiiriirliiliik

MADDE 17- (1) Bu Yénerge Universitesi Senatosu tarafindan kabul
edildigi tarihte yiirtiirliige girer.

Yiiriitme

MADDE 18- (1) Bu Yénerge hiikiimlerini, Universite Rektori yiiriitiir.

(4) Students are obliged to comply with Higher Education Institutions
Student Disciplinary Regulations which is published in Official Gazette at
18/08/2012 (issue number: 28388), working principles of institution and
occupational health and safety.

(5) Students cannot give any information to third parties on issues related
to where they intern.

(6) If the legal disputes occur between the students and the institutions,
university does not take any responsibility.

Internship Exam and Evaluation of Internship
ARTICLE 12- (1) Internship exam is an oral exam done to evaluate the

students’ professional knowledge, experience and skills related to
internship.

(2) In order to assess the internship, it is mandatory to enter the internship
exam.

(3) If the student does not enter the exam without any valid excuse, student
is considered as failed.

(4) Students, who finish their internship, have to deliver their internship
book to ICD in order to take the exam until the 37 week of the semester.

(5) ICD conducts the internship exam at least 3 weeks after the submission
of the internship books.

(6) ICD investigates internship book based on this directive and other
related documents, by evaluating 20% of the workplace document score of
student, 30% of the internship book score and %50 of internship exam
score; as a result of this evaluation, if the score is = 60, students are
considered as successful, if it is not, they are considered as failed.

(7) Internship results are declared by ICD as successful/Failed.
(8) Students, who are failed, repeat the internship.

(9) ICF can object to the results of the internship evaluation within one
week.
Exemption of Internship

ARTICLE 13- (1) Internships performed by lateral and vertical transfer
students in former universities may be completely or partially accepted or
rejected by the Administrative Board of the Faculty based on assessments of
the ICD.

Assurance

ARTICLE 14- (1) If the student perform an internship domestically, Social
Security Administration procedures are regulated by Faculty. In abroad,
students are responsible for their own procedures.

Archiving

ARTICLE 15- (1) All documents related to internship are stored at archive
of Deanery for legally limited time.

Other Provisions

ARTICLE -16 (1) In cases, which is not defined in this Directive; 17506
numbered the Official Gazette published in 4/11/1981 has enabled 2547
numbered enacted the Higher Education Act and the implementation of the
decisions of the Senate University other related legislation.

Effective

ARTICLE 17- (1) This Directive enters into force on the date, when is
adopted by Senate University.

Executive

ARTICLE 18- (1) The provisions of this Directive, are executed by the
Rector of the University.
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Staj bitis tarihi /
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Yukaridaki 6grenci fakiiltemizde
/ enstitiimiizde / sirketimizde

is glinu stajini

tamamlamistir.

Tarih:

Imza ve Kase

I declare that above student
has completed .........cceevreennn.
work day internship in our
faculty/ institute / company.

Date:

Signature and Stamp

Staj Komisyonunca Doldurulacaktir / To be Filled by Internship Committee

Staj Komisyonu Staj Degerlendirme Sonucu
Intership Committee Internship Evaluation Result

Staj yeterli degildir. 0O

Trainnig is not satisfactory.

STQJ covvereveeeeeeeeessssssssssssssssssssssssassssssssassnns is giinii 0 1. Dénem [ 11. Dénem/Term [0 Tam Dénem staji olarak babul edilmistir. 0
........... work day intership was accepted as [ I. Term [ II. Term [0 Whole Term internship.
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Sadece giinliik konu baslikarini veriniz, detayli notlar1 ‘Giinliik Staj Notlar1’ sayfasina yaziniz.
Provide only titles of daily work, write detailed notes on ‘Daily Internship Notes’ page.

Calisilan Tarih |Zaman (Saat) Giinliik Calisilan Alan /Konu Baslilar1 Sayfa
Work Date Time (Hour) Daily Titles of Work Major / Subject Pages
Toplam is Giinii [Toplam Saat Ogrencinin imzasi Staj Amirinin imzasi

Total Work Day |Total Hour Student Signature Internship Supervisor Signature

Bu sayfay1 gerektigi kadar ¢ogaltiniz /Reproduce this page as many as necessary




Giinliik Staj Notlar1 / Daily Internship Notes Son Diizeltme / Last revised: 20.05.2016

Giinliik Notlar Sayfa / Daily Notes Page:.............

Giunliik Calisilan Konu Bashlari: Tarih:
Titles of Work Done in Daily: Date:

Yapilan isleri “Giinliik Staj Notlar1” olarak yaziniz / Write work done as ‘“The Daily Internship Notes’.

Adi, Soyad / Amirinin Unvani, Adi, Soyad:
E Name, Last Name: Title, Name, Last Name of the Supervisor
z2 .
= £ | imzas1/
Z g Signature
=S
- 5 .
S | Calistigl Alani Imza ve Kase
‘© Work Place Signature and Stamp

Bu sayfay1 gerektigi kadar ¢ogaltiniz /Reproduce this page as necessary
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